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CPhA Local Associations: Tax-exempt Information

Please note: we are not attempting to provide you with information that covers every situation and activity that you may be doing. Tax law is complex and changes frequently. The information below is general. We suggest you contact a tax professional for detailed advice annually.

Obtaining your tax-exempt status

All CPhA local associations should be organized as a 501(c) 3 non-profit corporation for “public benefit”. 

IRS: 
Form 1023, Application for Recognition of Exemption


Form SS-4, Application for Employer Identification Number

(Even if you have no employees, all companies need this number for tax identification purposes)
For more information please visit the IRS website for tax exempt organizations at http://www.irs.gov/charities/nonprofits/index.html 
FTB: 
Form FTB 3500, CA State Exempt Application

NOTE: Obtain federal exempt status prior to filing with State to ensure application is approved.

Secretary of State: 
Send Articles of Incorporation, copy of letter from IRS approving tax-exempt status and completed form FTB 3500 to the Secretary of State. 


Sample Articles of Incorporation


Form SI-100, within 90 days after filing the original Articles of Incorporation
Keeping your tax-exempt status

All tax-exempt organizations must file taxes on an annual basis in order to keep their tax-exempt status, even if there is no income to report. The following are the various forms for both federal and state. 

IRS:
Taxes are due on May 15th every year.

Form 990, Return of Organization Exempt from Income Tax (use this form if annual gross receipts exceed $100,000 and total assets are more than $250,000)
Form 990-EZ, Short Form Return of Organization Exempt from Income Tax (use this form if annual gross receipts are less than $100,000 and total assets (line 25, Column (B) of Form 990-EZ) at the end of the year were less than $250,000)
Click here to download Form 990-EZ instructions

FTB: 
Taxes are due on May 15th every year.
Form 199 to file state taxes
Download Publication 927 from the CA State FTB on tax-exempt organizations.
Secretary of State: 
Form SI-100 every other two years in order to remain in “active” standing.

Corporate Records Order Form, to order copies of Articles of Incorporation

